Mandatory Training for Trainees
(MTT) Guide

Completing MTT via the Employee Education System Website
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1. Log on to the Employee Education System (EES) Librix On-Line Learning Website:
https://www.ees-learning.net/librix/loginhtml.asp 2v=librix.

2. Click ‘First Time Users’. Next, click ‘VA other’, and complete the user information
form (Occupation-Physician). Then select ‘VHA'.

3. Create User Name/Password — enter your last name and service mail code,
and ‘#' sign, (i.e. Culver11#). This can be used for both your username
and password. Both codes must contain uppercase and lowercase
letters, as well as a special character.
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Welcome
The Employee Education System (EES) is the Veterans Health Administration’s education and

training organization. We specialize in quality products and services for continuous learning and
performance improvement.

This site supports |E 5.5 and greater. Netscape and all other browsers are not supported. If you have
trouble with this site contact Help Desk at 1-866-496-0463 between the hours of 8:00 AM and10 PM
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4. Once logged in, click the orange Search tab in the far right hand corner.
Next, type in “Mandatory Training for Trainees” in the Keyword field.
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5. Click the “Sign Up” link
6. The course is now assigned to you. Click the VHA Mandatory Training for
Trainees Link.
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7. You may now complete the course. Once the course is completed, a
certificate will be generated for you. Please be sure to include this
certificate with your application packet.
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VHA Mandatory Training for Trainees — Released 2010

} Introduction

Welcome

Welcome to the VHA Mandatory Training for Trainees — Released 2010 course. As a trainee in a Veterans Affairs (VA) facility, paid or unpaid. you are
required to fulfill Federal requirements for training. Consisting of 14 modules, this course was designed to meet your informational needs and allow you
to function safely and effectively in your trainee role. The course alsa provides links ta source documents and palicies that may be useful to you in
specific circumstances. To be most effective, the course shauld be completed prior ta the start of yaur VA rotation
To lete this ed, | activity
» Participate in 100% of the course activities:
+ Complete the web—based training program:
» Complete each lesson exam with a minimum score of 80% or greater, if you do not pass the first time you may retake the exam; and

For fechnical
assistance, please
contact the

must:

Employee Education
System Help Desk at
1-866-496-0463
between the hours of
8:00 AM and10:00 PM
EST or emaill
eeswbthelp@va.gov

« Complete the program evaluation

The course does not need to be completed in a single sitting. The bookmark feature will allow you to start where you left off, even if you are accessing
the course fram a different computer, and will allow you to navigate to different lessons in the course using the main menu. Note: If you have not
done so already, please retain your log-in information in a safe place in case you need to return to this website.

Important Note: A certificate of completion will be generated upon completion of the entire course and must be printed and hand—carried,
mailed, or emailed to your individual VA facility for you to receive credit for the required training. t is strongly recommended that you retain a
copy for your records
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